
FLOW CHART FOR CPD APPLICATION

Reference : ReQSys System CPD Module

Duration for processing : 22 days

Start

Organizer submits application for CPD via ReQSys System - CPD 
Module

Assessment by the Secretariat
(2 DAYS)

A memo will be issued to the Organizer 
via ReQSys System - CPD Module to 

resubmit application. 
(0 DAY)

Secretariat prepares the CPD application table 
complete with feedback for the CPD Committee 

review
(5 DAYS)

Secretariat issues approval/rejection letter via ReQSys system CPD  Module
(2 DAYS)

Completeness of 
Documents 

No
End

Decision finalised

Review by CPD 
Committee circulated via 

email or tabled in the 
CPD Committee meeting 

(5 DAYS)

Yes

APPENDIX B1

Application Rejected

Application recommended

Management Committee's 
confirmation circulated via 

email or tabled in the 
Management Committee 

meeting (5 DAYS)

Decision pending the 
Board's Approval

The Board's decision  
circulated via email or

tabled in the Board 
meeting (3 DAYS)

End


